
PACK 1776 – PARENT VOLUNTEER POSITIONS
Cub Scouting promotes family activities and fun. We need to understand your talents and interests so that the best possible program can be developed for your son and his friends.

Volunteering is the key to the Scouts having a positive experience.  The following positions need volunteers for our Pack to be successful.  Each parent is asked to assist in the scouting program for it to work for everyone.   
Due to the size of our Pack and the needs of our Scouts those parents that do not volunteer will be assigned!

Please review the following volunteer positions.

Select the top three (1,2,3) where you would be willing to be a volunteer.

Family Name: _____________________________________________

One time events (planning & execution)
_____ Popcorn Helper (September/October) 
_____ Cub Scout Olympics (September/October) 

_____ Rocket Derby Helper (September/October) 

_____ Rain Gutter Regatta Helper (October) 

_____ Halloween Party Committee (October) 

_____ Scouting for Food Helper (November) 
_____ Pinewood Derby Committee (January) 

_____ Friends of Scouting Fundraising Helper (February) 

_____ Blue and Gold Banquet Committee (February) 

_____ Cubmobile Race Committee (May) 

_____ Cub Scout Day Camp Helper (June) 

_____ Danville 4th of July Helper (July) 
One year commitment (working primarily with youth or adults)
_____ Tiger Cub Den leader
_____ Co- or Assistant Den leader 
_____ Cubmaster

_____ Assistant Cubmaster

_____ Committee Chair

_____ Assistant Committee Chair

_____ Treasurer

_____ Communications Chair

_____ Events Chair

_____ Membership Chair

_____ Advancement chair

_____ Camping Chair

_____ Hiking Chair

_____ Fundraising Chair

_____ Training Chair

_____ Newsletter Editor

_____ Pack Webmaster

_____ Pack Photographer

_____     __________________ Coordinator (see pages 6-7)

_____     __________________ Coordinator (see pages 6-7)

_____     __________________ Coordinator (see pages 6-7)

Position Descriptions:

    * Tiger Cub Den leader 

· All aspect of Den Management

· Progression of Scouts through ranks

· Boys to Scouts

· Scout Values

· Early Planning for Badge Achievement

· Belt Loops, Pins, Attendance

· Present at Pack 

· Manage Scouts at Pack Meetings

    * Co- or Assistant Den leader 

· Co-Den Leader
· All aspects of Den Leader position, but shared with another
· Assistant Den Leader
· Back up to Den Leaders

· Develop Leadership

    * Cubmaster   ________________________ Open
Pack 1776 is led by the Cubmaster and pack committee. The pack committee makes plans for pack meetings and activities and takes care of the "business" items associated with running the pack program. Specific duties of the Cubmaster include:

· Attending monthly committee meetings to help plan pack meetings and related activities

· Demonstrate Pack Leadership

· Leads pack meetings

· Opening and closing of meeting

· Presenting Scout advancements

· Planned monthly pack activity

· Maintain control and order

· Announcements

· Flags - store and bring to pack meetings

· Miscellaneous other volunteering and scout activities

    * Assistant Cubmaster   _____________________ Open
The Assistant Cubmaster helps the Cubmaster perform the above tasks and serves as a backup in the event the Cubmaster is unavailable. 

    * Committee Chair _____________________ Open
The committee chairperson is the primary administrative position for the Pack. 

Specific duties include:

· Develop an agenda and chair monthly committee meeting to plan and coordinate Pack activities

· Coordination of event volunteers

· Conduct Fall planning meeting to develop a school year calendar of the Pack's events

· Work with the committee to insure a full slate of den leaders and committee members

· Work with the Membership Chair to complete a Pack Roster

· Complete the annual Pack Charter in compliance with District guidelines

· Serve as primary contact with Coyote Creek school administration and support staff regarding Pack needs.

· Take care of the annual charter renewal

This involves roughly 6-8 hours per month with the heaviest time commitment being in the Fall and January/February.

    * Treasurer _______________________________ Open
Specific duties:

· Gather in revenues and pay bills (usually reimbursements for expenses)

· Maintain and produce statements of revenues and expenses

· Attend monthly committee meetings to advise committee on financial status and budget questions.

· Balance checkbook

This involves roughly 2-3 hours per month.

    * Communications Chair ____________________ Open
Manage Communications Strategy (feedback, calendar, forms, etc….)

Determine Tools to be used

Manage tools, Implementation, Training, and Maintenance (contact info, etc.)

Manage contact info (committee and scouts)

Makes event templates available (with updated Lessons Learned)

Manage forms, links to applications, etc.
    * Events Chair _____________________________ Open
Secure Leaders to lead events listed above
    * Membership Chair ________________________ Open
Specific duties:

· Coordinate fall membership drive (September through early October)

· Publicize Cub Scouting and Pack 1776 to 1st, 2nd, 3rd & 4th grade boys

· Coordinate sign-up at Coyote Creek Ice Cream Social and PTA volunteer sign-up night.

· Follow through with den leaders on returning Cub Scouts

· Assist Committee Chairperson completing pack roster

This involves roughly 8-10 hours from September through November.

    * Advancement Chair ________________________ Open
Specific duties:

· Obtain den advancement reports (via ScoutTrack.com).

· Fill out advancement forms for Meridian Council (ScoutTrack.com can generate these too)

· Check off shopping list for Scout Shop. All badges, segments, sport pins are listed on a form already.

· Shop for everything the week of the pack meeting.

· Get reimbursement from Treasurer for what is spent.

· Organize badges and label them for distribution.

· Divide segments into bags for each den.

· Get advancements to the Pack meeting and give to the Cubmaster.

    * Camping Chair ___________________________ Open
Lead camping strategy

Proactive planning of events

Manage camping events

Collect camping fees

Work with Treasurer

Work with Cub Master
Present at pack meetings

    * Hiking Chair ______________________________ Open
Lead Hiking Strategy

Proactive planning of events

Manage hiking events

Work with Cub Master
Present at pack meetings

    * Fundraising Chair _________________________ Open
Lead existing events

Work with Treasurer to fund budget

Work with committee to identify and lead new fundraising events, if needed

Work with Cub Master

Present at pack meetings

    * Training Chair ____________________________ Open
Present leadership training schedule/classes to committee

Align with Cub Master on priorities

Record progress of training/development, by committee members
Manage Den Chief Training

    * Newsletter Editor   _________________________Open
Specific duties:

· Attend monthly committee meetings to gather news and events to publicize.

· Produce and distribute newsletter via Coyote Creek Friday folders.

This involves roughly 2-3 hours per month.

    * Pack Webmaster __________________________Open
This involves maintaining the pack website. Specific duties have been:

· Posting the pack newsletter on the website.

· Taking/gathering pictures of pack events to make into picture galleries for the website

· Updating the general pack information as needed (typically in Sep/Oct when dens are formed)

This involves roughly 1-2 hours per month.

    * Pack Photographer ________________________ Open
This person attends pack events to take great photos to use on the website. You must have a digital camera.

Specific duties involve:

· Taking photographs with a digital camera

· Organizing and sending photos to webmaster

This involves roughly 1 hour per pack event.
Overnighter Coordinator – Plan annual Overnighter which includes all 1st-5th grade Scout boys and their families.  Collect fees to cover cost of the event.  Purchase/order/arrange for food (dinner, evening snack and light breakfast).

Summertime Activites Coordinator – Work with camping/hiking/daycamp coordinator as a team to help plan 3 Summertime Events (1 per month). Be the lead coordinator of the Danville Fourth of July parade event. Coordinate possible gathering after event.

Medical Form Reviewer  – Review Class 1 & Medical Forms for completeness.  Make copies for the Pack and distribute originals to primary Den Leader.


Conservation Project Coordinator – Organize Pack 1776 volunteers for annual Earth Day and other Conservations Projects. Notify parents of registration deadlines, needed permission slip/waivers, etc.   File needed Tour Permit.

Council Camp Coordinator – Promote Cub Scout Family Camp, Webelos Weekends and Webeloree to Pack 1776 families.  Coordinate Pack 1776 participation. Information and online registration can be found at www.bsa-mdsc.org.  Notify parents of registration deadlines, required medical/waiver forms and/or training documentation needed to attend Council event. 

Special needs Coordinator – Be familiar with District & Council protocols & work with parents, leaders & scouts with special needs.

Recruiting Chairman – Coordinate annual Tiger Round Up (late Spring). Ensure all eligible Coyote Creek families are aware of Pack 1776 and encourage to join.  Collect and review new Youth and Adult Volunteer Applications.  Give completed applications to Committee Chairman. Organize & coordinate the back to school registration booth.

Attendance Coordinator – Keep accurate records of scout attendance at all Pack events, work with advancement coordinator & den leads to ensure that scouts receive patches & awards.
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